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																	BlackCSI has been serving the Pennsylvania area since 2002, providing IT Support such as technical helpdesk support, computer support, and consulting to small and medium-sized businesses.
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Google Drive comes with a pre-built feature allowing users to scan a picture or document, and save it as a PDF—at least for Android smartphones. The trick can be pulled off with just a couple of taps, making it easier than ever to import documents to your Drive. Here’s how it’s done.
Scan Your Documents to Save Them as PDFs In Drive
Smartphones are a must-have technology in the office, so you don’t need to use the bulky scanner to transport copies of your documents to a cloud service like Google Drive. All you need is your camera and your Google Drive account.
First, go to your Google Drive on your phone. You must then tap the plus sign button to start adding new files to your Drive. There will be a list of options that appears; select Scan to proceed.
This should tell your device to open up the Camera app. You’ll have to provide permissions for it to access Google Drive if you haven’t already done so. Once you’re ready, frame the document with your camera and take the picture. Just confirm that the picture is the one you wish to proceed with, then tap OK.
Google Drive will make some changes to the picture, but you can adjust these yourself by making manual edits. You can add multiple pages to your new PDF as well by using the Add Page button. Once you’re done, tap Save.
Once you are done, name your file and determine which folder you want it to go to. Now you can add any documents you want to your Google Drive without using a scanner.
What kinds of tips would you like to see us cover in the future? Be sure to contact us at (717) 620-3042 and let us know.


						
											


					
					
					
										
						
			

		
	
	
	
			

		
	
	
	
			

		
	
	
	
	

					

					
					
										
						
	Tags:

	
				
			Android
		
				
			Tip of the Week
		
				
			User Tip
		
			



					

					
																
																
											
		
		 
			
			Your Business Has No Choice But to Embrace IoT		
	

	
		
		
			
			How to Make a QR Code in Chrome		
	

	

									

			


							
	
		About the author	


	
					
	


		
					
		
				
	
		
		
						
				Ruthann Black
			

			
			
			

				
								
					
						
					
					
						
					
				
				
								
					
						
					
				
				
							


					


	


		
		Ruthann Black, President, Chief Executive Officer and founder of BlackCSI has over 25 years of experience in Training, Professional Business Development and IT Systems Integration. Prior to starting BlackCSI, she served as a Solutions Development Manager and Project Manager for IBM Corporation for 12 years.	

	
		
		
			
				Author's recent posts

			

						
				More posts from author
			
					


				
			
				Friday, March 08, 2024
				 Save Your Chrome Tabs for Later Reading
			
		

				
			
				Wednesday, March 06, 2024
				 3 Steps to Get Employees On Your Side During a Technology Implementation
			
		

				
			
				Monday, March 04, 2024
				 Even the Most Diligent Individuals Are Not Immune to Data Breaches
			
		

			

	
			
					


		
		
					

 


	
		Comments 
			


		
						
									
						
						No comments made yet. Be the first to submit a comment					

							

			
	
	
		

	
				
			
				
			
		
		
		

						
				Already Registered?				Login Here
			

			
			Guest
			Friday, March 08, 2024

		

	


	


		

					
		
		
			
		


					
			
				
			


						
								
					
				

				
								
					
				

							

			
					
				
				
			
			
				Subscribe to the blog
									(Please fill in your email address to subscribe to updates from this post.)
							
		

		
		
		
			
			Captcha Image
		


		
			

		

	
	
		
		
			Submit Your Comment
		

	

	
	
	
	
	


	



			


	
			






	


	


								
									

				
				
			

		

	


	

								

							
							
							
						

						

					
					
				

				
				
								
				
									
					
																									
											
			
			
			

				
					
												
							
							
																						Posts  by Topic
								
							
							

													

												

												
						
	
	

			
	
		
			BlackCSI Blog

			
					

	




	

			
	
		
			Security

			
					

	




	

			
	
		
			Technology

			
					

	




	

			
	
		
			Tip of the Week

			
					

	




	

			
	
		
			Best practices

			
					

	




	

			
	
		
			Miscellaneous

			
					

	




	

			
	
		
			How to

			
					

	




	

			
	
		
			IT Blog

			
					

	




	

			
	
		
			Alerts

			
					

	




	

			
	
		
			Off Topic/Fun

			
					

	




	

			
	
		
			Business

			
					

	




	

			
	
		
			Cloud

			
					

	




	

			
	
		
			Uncategorized

			
					

	





						

						

					

				


			

			
			


					
			
			
			

				
					
												
							
							
																						Mobile?  Grab this Article!
								
							
							

													

												

												
						   






						

						

					

				


			

			
			


					
			
			
			

				
					
												
							
							
																						Tag  Cloud
								
							
							

													

												

												
						
                      Ransomware
                  Network Security
                  Software
                  Business
                  Quick Tips
                  Business Computing
                  IT Support
                  Cloud
                  Hackers
                  Phishing
                  Security
                  Best Practices
                  Productivity
                  Cybersecurity
                  Tip of the Week
                  Data
                  Users
                  Malware
                  Innovation
                  Google
                  Workplace Strategy
                  Technology
                  Efficiency
                  Hardware
                  Internet
            


						

						

					

				


			

			
			


					
			
			
			

				
					
												
							
							
																						Blog  Archive
								
							
							

													

												

												
						
									
				
					
					2024
				
				
															   						
			
				January				(14)
			
		

														   						
			
				February				(12)
			
		

														   						
			
				March				(5)
			
		

														   						
			April		

														   						
			May		

														   						
			June		

														   						
			July		

														   						
			August		

														   						
			September		

														   						
			October		

														   						
			November		

														   						
			December		

																

			

								
				
					
					2023
				
				
															   						
			
				January				(15)
			
		

														   						
			
				February				(13)
			
		

														   						
			
				March				(15)
			
		

														   						
			
				April				(12)
			
		

														   						
			
				May				(15)
			
		

														   						
			
				June				(14)
			
		

														   						
			
				July				(13)
			
		

														   						
			
				August				(13)
			
		

														   						
			
				September				(15)
			
		

														   						
			
				October				(15)
			
		

														   						
			
				November				(13)
			
		

														   						
			
				December				(14)
			
		

																

			

								
				
					
					2022
				
				
															   						
			
				January				(14)
			
		

														   						
			
				February				(13)
			
		

														   						
			
				March				(13)
			
		

														   						
			
				April				(14)
			
		

														   						
			
				May				(14)
			
		

														   						
			
				June				(13)
			
		

														   						
			
				July				(13)
			
		

														   						
			
				August				(16)
			
		

														   						
			
				September				(14)
			
		

														   						
			
				October				(14)
			
		

														   						
			
				November				(13)
			
		

														   						
			
				December				(13)
			
		

																

			

								
				
					
					2021
				
				
															   						
			
				January				(1)
			
		

														   						
			
				February				(1)
			
		

														   						
			March		

														   						
			
				April				(2)
			
		

														   						
			
				May				(3)
			
		

														   						
			
				June				(1)
			
		

														   						
			
				July				(1)
			
		

														   						
			
				August				(5)
			
		

														   						
			
				September				(13)
			
		

														   						
			
				October				(15)
			
		

														   						
			
				November				(14)
			
		

														   						
			
				December				(15)
			
		

																

			

								
				
					
					2020
				
				
															   						
			
				January				(1)
			
		

														   						
			
				February				(1)
			
		

														   						
			
				March				(1)
			
		

														   						
			
				April				(1)
			
		

														   						
			
				May				(1)
			
		

														   						
			June		

														   						
			
				July				(2)
			
		

														   						
			
				August				(1)
			
		

														   						
			
				September				(1)
			
		

														   						
			October		

														   						
			
				November				(2)
			
		

														   						
			
				December				(1)
			
		

																

			

								
				
					
					2019
				
				
															   						
			
				January				(1)
			
		

														   						
			February		

														   						
			
				March				(2)
			
		

														   						
			
				April				(1)
			
		

														   						
			
				May				(2)
			
		

														   						
			
				June				(1)
			
		

														   						
			
				July				(1)
			
		

														   						
			
				August				(1)
			
		

														   						
			
				September				(1)
			
		

														   						
			
				October				(1)
			
		

														   						
			November		

														   						
			
				December				(2)
			
		

																

			

								
				
					
					2018
				
				
															   						
			
				January				(6)
			
		

														   						
			
				February				(10)
			
		

														   						
			
				March				(15)
			
		

														   						
			
				April				(16)
			
		

														   						
			
				May				(15)
			
		

														   						
			
				June				(12)
			
		

														   						
			July		

														   						
			
				August				(2)
			
		

														   						
			
				September				(1)
			
		

														   						
			October		

														   						
			
				November				(1)
			
		

														   						
			
				December				(1)
			
		

																

			

								
				
					
					2017
				
				
															   						
			
				January				(1)
			
		

														   						
			
				February				(1)
			
		

														   						
			March		

														   						
			
				April				(1)
			
		

														   						
			
				May				(1)
			
		

														   						
			
				June				(1)
			
		

														   						
			
				July				(1)
			
		

														   						
			
				August				(1)
			
		

														   						
			
				September				(1)
			
		

														   						
			October		

														   						
			
				November				(1)
			
		

														   						
			
				December				(1)
			
		

																

			

								
				
					
					2016
				
				
															   						
			
				January				(1)
			
		

														   						
			
				February				(1)
			
		

														   						
			
				March				(1)
			
		

														   						
			
				April				(1)
			
		

														   						
			
				May				(1)
			
		

														   						
			June		

														   						
			
				July				(2)
			
		

														   						
			
				August				(1)
			
		

														   						
			
				September				(1)
			
		

														   						
			
				October				(1)
			
		

														   						
			
				November				(1)
			
		

														   						
			
				December				(1)
			
		

																

			

								
				
					
					2015
				
				
															   						
			January		

														   						
			February		

														   						
			March		

														   						
			April		

														   						
			May		

														   						
			June		

														   						
			
				July				(1)
			
		

														   						
			August		

														   						
			
				September				(1)
			
		

														   						
			
				October				(1)
			
		

														   						
			
				November				(1)
			
		

														   						
			
				December				(1)
			
		

																

			

			

						

						

					

				


			

			
			


		
							

																		

					

					
								
			

			
			


		

		

		

		
			


	
			

	
			


	
			

	
			
		
		
													
							
			
		
				You are here:  
			
	
											Home
					
											
							.						
										














	
											Blog
					
											
							.						
										

	
											Ruthann Black
					
											
							.						
										

	
					
						Tip of the Week: How to Capture an Image or Document as a PDF in Android					
					



					

		
		
		
	






	
				
		
		

			
			

			

			


									
									
			
			
			

				
					
												
							
							
																						Latest  News & Events 
								
							
							

													

												

												
						

		
		
					
	
	
	
	
			



	

		
		BlackCSI Launches New Cybersecurity Insurance Program with techrug to Protect Local Businesses
	

	

	
					Leading Managed Technology Services Provider (MTSP) Delivers Innovative “Dual Claim Coverage” Model to Minimize Wait Time and Eliminate Hassle. HARRISBURG, PA – February 29, 2024 - BlackCSI, a leading managed technology services provider (M...			
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		Save Your Chrome Tabs for Later Reading
	

	

	
					Google Chrome is one of the most utilized Internet browsers in service and it is because it is constantly being updated with new features. One of the newest features Google has added is the ability for users to save tabs for later reading. ...			
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	Learn more about what BlackCSI
can do for your business.

(717) 620-3042

BlackCSI
507 N. York Street 
Mechanicsburg, Pennsylvania 17055
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